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1. Constitution 
1.1. The constitution must be reviewed once per teaching semester by the 

general membership at a biannual general meeting. 
1.2. A quorum of three members not currently sitting on the Editorial 

Board must be reached for the constitution to be amended. 
1.3. Each clause should be reviewed in turn. 

1.3.1. Changes can be suggested by any member of the society. 
1.3.2. Proposed amendments are ratified by majority vote. 

 
2. Society Structure 

2.1. The society will be run by an Editorial Board consisting of six 
members with defined roles. The membership will also elect an 
Inclusions Officer to mediate any disputes or complaints between the 
general membership of the society and the Editorial Board. 

2.1.1. The Editorial Board is expected to take up the three required 
positions specified by the University of Manchester Students’ 
Union (President, Treasurer, and Secretary) as well as the three 
additional positions specified in this constitution (Social Media 
Manager, Communications Officer, and Art Coordinator). 

2.1.2. The Editorial Board oversees the implementation of the 
magazine and has the final say on layout and content. 

2.1.3. The Editorial Board will be expected to be open to the general 
membership about their decisions. 

2.1.4. Any complaints or problems a general member or editor has 
with another member or editor can be reported to the Inclusions 
Officer, who will then relay this complaint anonymously to the 
relevant parties. 



2.2. The President acts as the head of the society.  
2.2.1. Their job is to represent the society in public, encourage 

members to run for editorial positions, ensure the smooth 
running of the editorial board, and undertake any tasks which 
aren’t being undertaken by any other member of the editorial 
board.  

2.2.2. The President also has a deciding vote in editorial decisions. 
2.3. The Treasurer oversees the finances of the society. They should also 

play an important role in fundraising. 
2.3.1. In addition, the treasurer should produce a financial report for 

the biannual general meeting. 
2.4. The Secretary oversees the communications of the society. This 

includes on any social media platforms and internal communications. 
2.4.1. They also play a role in communicating with external 

organisations and take minutes at important administrative 
meetings. 

2.5. The Social Media Manager maintains and manages the magazine’s 
social media presence on all platforms (i.e. Instagram, Twitter, 
Facebook and any other platforms the magazine is on). 

2.5.1. They also coordinate the distribution of information across all 
platforms and split responsibilities for marketing with the 
Communications Officer. 

2.6. The Communications Officer is responsible for keeping society 
members up to date with details and information on the ongoing 
development of the magazine as well as any meetings, via the society 
email account. This includes maintaining a mailing list of all parties 
involved in the magazine’s development. 

2.6.1. They also split responsibilities for marketing with the Social 
Media Manager. 

2.7. The Art Coordinator reaches out to artists and graphic designers and 
provides any interested parties with the list of article abstracts. They 
coordinate artist-writer communications and mediate any problems or 
issues that may arise between them. 

2.8. The Inclusions Officer will be elected by majority vote among all 
general members (i.e. those members not in editorial positions at the 
time of the vote). 
 

3. Removal of Editors 
3.1. Three society members’ signatures are required to call a vote of no 

confidence against an editor. This must pass by majority vote for an 
editor to be removed from their position. 

3.1.1. In the event of a split vote the incumbent is removed. 



3.1.2. Upon removal from position, an election must immediately take 
place for a replacement. 

 
4. Elections 

4.1. Elections are normally held once per teaching semester and are 
organised by an Elections Officer chosen prior to the election itself. 

4.1.1. The Elections Officer is selected by the incumbent committee 
prior elections. 

4.1.2. The selection of an Elections Officer can be contested by any 
member of the society and if so a new Elections Officer must 
be selected. The Elections Officer should be chosen well in 
advance of the election itself, preferably at least one month. 

4.1.3. The term of an Elections Officer only remains in office until the 
end of the election they are organising. 

4.1.4. Elections Officers cannot stand for a committee role during an 
election. 

4.2. All editors must stand for re-election at the biannual general meeting.  
4.2.1. Any member can stand for an editorial position provided they 

have contributed to a previous issue of Planet Bee within the 
last two years. 

4.2.2. Elections are held in an instant-runoff voting format and votes 
should be anonymous. 

4.2.3. Each position is elected separately. 
4.2.4. Each member can only hold one position.  
4.2.5. The Elections Officer has a deciding vote in the event of a draw.  
4.2.6. Current students get priority over alumni. Alumni may only run 

for positions where no current students are running. 
 
 


